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3CW STORAGE LOT REGISTRATION PROCESS

NEW 3CW HOA MEMBER REQUEST:  
Submits wait list form with all information 

completed

HOA: Determine size 
of storage space 

needed

3CW HOA:  Completes 3CW Storage 
Lot audit and notifies Members by 

September 1 of the annual 3CW 
Storage Lot renewal requirement 

YESNO

NEW 3CW STORAGE LOT REQUEST
CHANGE OF PROPERTY TYPE IN STORAGE LOT

OR
NEW CONTRACT

ANNUAL CONTRACT RENEWALS 

Is storage 
space

available ? 

Will the 
property fit in 

the assigned or 
available space?

YESNO

HOA: Notifies the 3CW Member that 
the required renewal documents are 
now delinquent and a $100 late fee 

has been assessed to the member.  If 
the required documents are not 

supplied to the 3CW HOA within 15 
days of this notice the property will be 
removed from the lot and stored at the 

owners expense. 

HOA: Property change 
or new contract denied

HOA: Place member's 
name to the 

appropriate waitlist

3CW MEMBER: Completes a 
new Storage Lot Contract with 
all required information and 

documents

3CW MEMBER: Completes a new 
Storage Lot Contract with all required 

information and documents and returns 
it to the HOA by
September 30th

Were all 
required

documents 
returned on 

time?

YES

NO

HOA: Receive and file
Member: Pays monthly 

storage fee

Were all 
required

documents 
returned on 

time?

YES NO

HOA: Notifies the 3CW Member that 
the stored property is being removed 

from the storage lot at the owners 
expense. 

HOA: Notifies the 3CW attorney to 
start collection process.

HOA: Receive and file
Member: Pays monthly 

storage fee

HOA: Receive and file
Member: Pays monthly 

storage fee
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